ORDER No. 1/2023
of the Head
of Doctoral School
of the Maria
Grzegorzewska University
of 20 February 2023

concerning the adoption of the rules of scientific internships for doctoral students at the
Doctoral School of Maria Grzegorzewska University, adoption of a template application for
approval of the internship, adoption of a template form of information of a doctoral
student on the sources of financing of the scientific internship, adoption of a template
application for financing of the internship, adoption of a template form of the planned
course of the internship in Polish and English, adoption of a template report on the
internship

Pursuant to § 12(1)(7) of the Regulations of the Doctoral School of the Maria Grzegorzewska
University, adopted by Resolution No. 138/2019 of the Senate of the University of 20 March
2019 on the adoption of the Regulations of the Doctoral School run by the Maria
Grzegorzewska University, as amended, the consolidated text of which constitutes Appendix
No. 1 to Resolution No. 346/2022 of the Senate of the University of 27 April 2022, | order as
follows:

§1
1. | approve the rules of scientific internships of doctoral students of the Doctoral School

of the Maria Grzegorzewska University, in accordance with Appendix No. 1 to this Order.

2. | approve the template of the application for internship approval, as set forth in
Appendix No. 2 to this Order.

3. | approve the template of the application form for information of a doctoral student on
the sources of funding for a research internship, in accordance with Appendix No. 3 to
this Order.



4. | approve the template of the application for internship funding, in accordance with
Appendix No. 4 to this Order.

5. | approve the template for the planned internship form, in accordance with Appendix
No. 5 to this Order.

6. | approve the template of the report of a doctoral student of the Doctoral School of the
Maria Grzegorzewska University in Warsaw, in accordance with Appendix No. 6 to this
Order.

§2

The Order comes into force on the date it is signed.
Head of Doctoral School

PhD Hab. Aleksandra Ttusciak-Deliowska, professor at the University



Appendix No. 1

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

Principles of the scientific internship of doctoral students

as part of the studies at the Doctoral School of the University

In support of scientific development and qualification improvement, doctoral students of the
Doctoral School of the University may pursue a domestic/foreign research internship.

Research internship - explanations

1.

A research internship is understood as a stay at a university/academic unit other than
the home university/academic unit held for the purpose of conducting scientific research
or acquiring knowledge and skills for conducting scientific research in accordance with
the Individual Research Plan of the doctoral student.

The purpose of the research internship is, in particular:

a. conducting scientific research or participating in research and development
work in cooperation with scientists of another university/academic unit,

b. obtaining knowledge and skills on how to conduct scientific research,

c. obtaining information/data related to the research conducted as part of the
dissertation being prepared,

d. exchanging experience and knowledge in the thematic area related to the
scientific work of the doctoral student.

The purpose of the research internship must be consistent with the research area and
discipline of the doctoral student’s dissertation.

The duration of the internship is determined individually depending on specific needs.

The doctoral student may pursue a research internship throughout the course of their
education.

Documentation of the doctoral student’s research internship

1.

Approval for a research internship is granted by the Head of the Doctoral School, after
reviewing the submitted documentation.

A doctoral student applying for a research internship submits the following to the Head
of the Doctoral School:

a. an application for a research internship with the consent of the supervisor,
according to the template specified in Appendix No. 2.

b. the planned course of the doctoral student’s research internship approved by
the supervisor and the internship supervisor on the side of the host institution,
according to the template specified in Appendix No. 5.



c. a confirmation of acceptance for a research internship from the research
unit/research supervisor or a copy of correspondence with the center to which
the doctoral student goes for the internship.

d. information on the sources of funding for the research internship, according to
the template specified in Appendix No. 3.

e. other documents, if needed.

The documents referred to above are submitted by the doctoral student to the Office of
the Doctoral School.

In the case of a trip to participate in a foreign internship, the rules indicated in the legal
acts in force at the University on the conditions and procedure for delegating scientific
employees abroad are additionally applied.

When applying for a foreign research internship, the document referred to in item 2b
shall be submitted in English according to the template specified in Appendix No. 5 to
this Order.

Funding of a research internship

1.

The doctoral student, in consultation with the supervisor, determines the approximate
cost of the research internship and indicates the sources of its financing.

The costs of the internship - travel, per diem, accommodation, can be covered, in
particular, with funds from:

a. scientific projects financed by external institutions, e.g. by NCN, NCBIR,
b. academic exchange programs,
C. university research projects,

d. the budget of the Doctoral School, in case the doctoral student or his/her
supervisor applied for and did not obtain funds as part of the sources listed in
items a-c.

In the case indicated in item 2d, the doctoral student may receive funding to cover the
costs of the internship in part or in full.

The funding referred to in item 3 may be received by a doctoral student only once in the
course of education at the Doctoral School of the University.

A doctoral student applying for funding/subsidies for a research internship from the
funds of the Doctoral School attaches the following to the application, the template of
which is attached as Appendix No. 4:

a. an approximate calculation of costs,

b. justification of the application for funding/subsidies for the internship with
documentation proving the search for other sources of funding.

Funding for the scientific internship is provided on the basis of delegation in accordance
with the current regulation of the Minister of Labor and Social Policy on the receivables



to which an employee working in a state or local government unit of the budgetary
sphere is entitled for business travel.

Report on the implementation of the research internship

1.

The doctoral student submits to the Head of the Doctoral School a report on the
implementation of the research internship, the template of which is attached as
Appendix No. 6, no later than 3 months after the end of the internship.

The report should address the stated objectives outlined in the internship program and
list and document the effects of the internship, e.g. publications, speeches at seminars,
conferences, scientific consultations and/or completed stages of the dissertation.

The report should be accompanied by:

a. a certificate from the academic unit hosting the research internship/research
supervisor, certifying the implementation and completion of the internship
(indicating dates and location),

b. opinion of the internship supervisor on the implementation of the internship by
the doctoral student (referring to the effects planned to be achieved in the
planned course of the internship).

On the basis of the submitted report, the Head of the Doctoral School assesses the
degree to which the assumed objectives of the research internship have been met and
makes a decision on the recognition of the research internship.

A doctoral student of the Doctoral School, doing a research internship, is obliged to
affiliate to the University the results of the scientific work produced as a result of the
internship.

Financial settlement of the internship

1.

The doctoral student submits a financial settlement together with documents confirming
the expenditure of funds and documents indicated in the legal acts in force at the
University on domestic and foreign trips of employees and doctoral students
(delegation) to the Research Service Office through the Office of the Doctoral School
within 14 days after the end of the research internship.

Failure to settle the internship may be considered a violation of the doctoral student’s
duties, with consequences ensuing from the Regulations of the Doctoral School.



Appendix No. 2

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

PhD Hab. Aleksandra Ttusciak-Deliowska, professor at the University
Head of Doctoral School at the University

Application for approval of scientific internship

DT ol o] | g TR
Student ID number:

COrreSPONAENCE AUAIESS: ....cueeieeierierirtiet sttt et et e eesestestestestestesteses e e essessesansessessassessesaesaesenseeans
B D= 0 = Y|
SUP IVISON: ittt ittt sttt te e st ea s ste e st et st ees e saeeebse st st eesses sheaesben st sueaes st sueasssessseansaennesae st sennnes
ASSISTANT SUPBIVISOI: .ttt ettt sttt sttt st st st st eeae sheess e e st ees st sasesssesssesnaennessaeens

| kindly request your consent for me to undertake a research internship on (date)

at the university/academic unit shown below:

Name of internship hoSt UNit: ...

B =Y =T o o =Y | RN

Purpose of internship with justification:

Signature of doctoral student

Appendices:

1. Planned course of scientific internship

2. Confirmation of acceptance for a research internship from the research unit/research
supervisor or a copy of correspondence with the center to which the doctoral student goes for
the internship

3. Information on the sources of funding for the research internship

4. Other (if needed)



Supervisor’s opinion:

| consent to the trip of the doctoral student ........cccooeveeveivcnienieec e
to participate in a research internship to

| hereby confirm that the declared purpose of the research internship is consistent with the
scientific discipline and topic addressed by the doctoral student in their doctoral dissertation
and Individual Research Plan.

Additional comments:

signature of the supervisor

Decision of the Head of Doctoral School

stamp and signature of the Head of the Doctoral School



Appendix No. 3

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

Information of the doctoral student on the sources of funding for the research internship

B 1Ty ol o] [T L= OO USSR URU RPN
Student ID number:

CorreSPONAENCE AUUIESS: ...cviieieeieeeree sttt e et s tesrese et e s e e e seeseesneessaessensasseestesreaneessensnnens
B =] ST o o =Y | TR

Regarding my application for a research internship at:

ON (AE) wovveriieeeie et
| declare that the costs of travel, implementation of the internship and stay in the amount of:
....................................... will be covered by the following sources:

L1 doctoral StUdENT’'S OWN SraNnt: ......ccecueiiie ettt et et r v s et et er s s er s s srseassaeaaeereereene
L SUPEIVISOI'S Srant: cuouicieeeeeieetet ettt sttt et e e et esae e e saesteste st seeseese e e e e e sensansensasaesans
L OTNEI FUNGS: et e sttt e e e s b s e ebe seeen s asen seen

[ dOCtOral SCROOIS TUNGS: ..ttt et ee e e et ee e e e eeeeee et eeeeseeeeesseneeenessaeeeeenaeees

signature of the supervisor



Appendix No. 4

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

Warsaw, ........... 20.....
PhD Hab. Aleksandra Ttusciak-Deliowska, professor at the University
Head of Doctoral School at the University
Application for funding of scientific internship
Name of doctoral StUAENt:..........cucieiieeiee e s
DT ol o] 1 g TR

Student ID number:

COrreSPONUENCE AUAIESS: .....oeovvieieieeeete ettt tette et eetesteeteeeeesaetbe e s saesbesbeensassaesbenseessessesteansessasssnens
B D= 0 = Y| ST
Regarding the application for a research internship at

ON (AE) wovverieeeeie et
| kindly request funding for my research internship in the amount of: .........c.cccceoeieicnnn,
Justification:
signature of doctoral student
signature of the supervisor
Appendices:

1. Approximate calculation of costs
2. Documentation certifying the search for sources of funding for the internship (e.g. doctoral
student’s own grants, supervisor’s grant, basic subsidy, other).

Decision of the Head of Doctoral School

stamp and signature of the Head of the Doctoral School



Appendix No. 4

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

Planned course of the doctoral student’s research internship

Name of the doctoral StUAENT: ......ccooveiviece v

DISCIPIINE: ettt et ettt st st st s e s st s eaeesesaesre e s

SEUAENT ID NUMDBEL: ittt et ettt s st st st s e e s s b e e e aneene
CorresPONAENCE AAAIESS: .....ccvcueierierirriie e ete e ste e e e s e s et s eassreate st ste e sessessessesessersersarsasestennnn
Tel., € ML oot bbb ettt s e n e n b nas

SUPBIVISOI: wiiiiiitteieestecrtteeesteerte et e ste st eea e saeesta e tesaeasseeseeseeeessasseesreaesbansessnsesssennes

ASSISTANT SUPEIVISOT! ettt ettt ettt st e et ettt es e et st st see saeereeneesansaesban

Name of iINterNShiP NOST UNIL: ....cviiieieie e st r e et st nenn
Registered office address:

=] D= 0 = Y| R

PUIrpose Of INtEINSRIP: .....ccceieeieee e cctteer e cte s st esr s e seesasssess sesass e snesassenessassasssnesassnessnans
IMPlementation PEriod: ... iiceecricererrcsereseresnareseessnessseseseasssessssesssessssesssessssasssesssssenasenes
Planned course

Task (scope of work) Duration Additional comments
1.
2.
3.

Expected outcomes of the research internship
(with reference to knowledge/skills/competencies?; intended measurable outcomes affiliated to the
University, such as publication, report; paper, etc.)

Signhature of internship supervisor?

Planned course of the PhD student research internship

! The research internship supervisor does not receive gratuities from the institution referring the doctoral
student.

2 Reference can be made to the learning outcomes at the Doctoral School of the University leading to the
achievement of learning outcomes for qualifications at level 8 of the Polish Qualification Framework.

31t can be on a separate document.

41t can be on a separate document.



PhD student NamMe and SUMNAME: .......cueuiecieiie e e ee et ae et see et stestesaessess et e s es e aeseeste s eteens

Yo =Yg (ol LYol o] [T TSR
Album number: ..................
CorreSPONAING AUUIESS: ...uiuiiiiriiieie ettt ettt ettt st e sttt st e e eseebeseese e sessesanbes s aaneaneene

[ 0o =Y 0 o - 11 XTI
SUP EIVISON: woiitiitteeestetettetestecsteeeesee et te e st e st ees e saeesstesseesaeeesseeeesueeesseestesasaesses seeaseenses sreanssennnessenesseen
AUXITTArY SUPEIVISOI: c.vitiiieeieete sttt et ettt et et eae st st st se s e es bbb et e e areeae st stesesessessansessesensaneassaneees

Name of the University/Research Unit accepting for the internship: ........ccocooeeeveieeiceieceeecceena,

AAIESS: ettt ettt et st e e s et ettt e eaeeaesh sheseeeaen e R teR et et et e Rt aaeebenee e e e nenbenaere s eeens
The person responsible for the research internship in this unit/scientific supervisor:

[ 0o =Y 0 o - 11 XTSRRI

The research interNShip @M ... reersses e ess e s sseeesseesseaesssesssaesssesassssasesns senasnns
REAlIiZAtiON PEIIOM: ....cceereeeceere et e ccetraeces s sesseessass e seesassaesenessasssnsessansssesnesssensessassassrsesnasssnnses

Planned course:

Task (scope of work) Planned period |Additional remarks
1.
2.

Expected effects of the research internship
(with reference to knowledge/skills/competences?; intended measurable effects affiliated to
APS, such as a publication, report, etc.)

Scientific supervisor’s signature in the host unit
accepting for the internship?

1 The supervisor of the research internship does not receive any gratification from the institution directing the PhD
student.2

2 Reference can be made to learning outcomes for qualifications at the 8-level of the Polish Qualifications Framework.
3 It may be on a separate document.



Appendix No. 6

to the Order No. 1/2023

of the Head of Doctoral School
of 20 February 2023

Report of the doctoral student on the implementation of the research internship

B 1Ty ol o] [T L= OO
Student ID number:

CorreSPONAENCE AUUIESS: ...cveivieeieeecee st ettt e et s te e se et e s e e e seestesneessaessensaeneestesresneessensnnens
=] ST o o =Y | TR
SUP VSOOI ettt ettt sttt st et ea e sae et e te et e eu e sae e ebse e see et eeaaee sheesben e autees st saeaessessbeaueeennes sae et sennnes
ASSISTANT SUPEIVISOI: .ottt ettt ettt ettt st et st et ea e sae e s be st st ees e saseessessseaneeenneesaeens

Name of the unit where the internship was carried out:

INEEINSHIP DAE: oot et r et re e e e e ene e e ereesesaeeee

Report on the implementation of the internship (max. 250 words)

Signature of doctoral student

Appendices:

1. A certificate from the academic unit hosting the research internship/research supervisor,
certifying the implementation and completion of the internship (indicating dates and
location).

2. Opinion of the internship supervisor on the implementation of the internship by the
doctoral student (referring to the effects planned to be achieved in the pre-departure planned
course of the research internship).

Approval by the Head of the Doctoral School

Stamp and signature of the Head of the Doctoral School



